APPLICATION FORM FOR OVERSEAS EMPLOYMENT


282, Colombo Road, Divulpitiya,


Boralesgamuwa, Sri Lanka.

Tel : 0094112814477-79   Fax:0094 11 2814476

E-mail : lagodan@cga.lk   Web : www.lagodan.com
REF:…………………………..








IMPORTANT






DO NOT OFFER REWARDS IN CASH OR KIND TO 

ANYONE ANYWHERE SELECTION WILL BE  MADE BY FOREIGN COMAPINES REPRESENTATIVES ON MERIT ALONE.
LAGODAN (PVT) LTD. Does not have any agents or sub-agent handling employment on its behalf anywhere in Sri Lanka. Further, nobody is authorize to act on the company’s behalf in any form or manner whatsoever.





POSITION APPLIED FOR : …………………………..
GENERAL PERSONAL DATA
Name in full : …………………………………………………………………………………….....

………………………………………………………………………………………………………

Address (Home):…………………………………………………………………………………….

……………………………………………………… …..      Tel : .......……………………………
Data and Place of Birth:……………………………………………………………………………..

Age : ………………………………………………………   Sex: …………………………………
Height : …………………………………………………….  Weight: …………………………….
Address (Work Place):……………………………………… Tel : ………………………………..

Marital Status : ……………………………………………………………………………………...

No.of Children :……………… Ages: ……………………… Nationality : ……………………….

Identity Card No: …………………………………………………………………………………...
Driving Licence No: ………………………………………… Date : ……………………………..

Next of kin : …………………………………………………..Relationship: ……………………..

Address : ……………………………………………………………………………………………


Have you worked overseas before :-                     YES

     NO

If yes, please name the countries and period:


Country
    
 Position

From To
1.
 ……………
……………
………………

2
……………
………………
………………

3
……………
…………….
………………

4.
 ……………
……………
……………….



Read
                   Write

Speak

English
…………………..
…………….
……………
Arabic………………........

……………
……………
Hindu…………………….

…………….
……………
Urdu……………………..

……………..
……………
Others…………………..

……………
……………
EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS

01. Education Qualifications: ……………………………………………………………………………

02. University/Technical College:………………………………………………………………………..

03. Other (Specialized training, overseas training etc, and professional institutions – membership)

           ………………………………………………………………………………………………………….

           ………………………………………………………………………………………………………….

           ………………………………………………………………………………………………………….

           ………………………………………………………………………………………………………….

                     PASSPORT DETAILS

1. Name as in Passport
:
…………………………………………………………………
2. Passport No.

:
…………………………………………………………………
3. Place of Issue

:
…………………………………………………………………
4. Data of Issue 

:
…………………………………………………………………
5. Valid up to

:
…………………………………………………………………
6. Valid for (Countries)
:
…………………………………………………………………
7. I.D.Card No.

:
…………………………………………………………………
8. Data of Birth

:
…………………………………………………………………
9. Place of Birth

:
…………………………………………………………………
10. Profession

:
…………………………………………………………………

11. Father’s Name

:
…………………………………………………………………

NON RELATED REFEREES

1. NAME
:………………………………………………. STATUS: ………………………………...

ADDRESS:…………………………………………….. TEL : …………………………………….

2. NAME:………………………………………………… STATUS: ………………………………

ADDRESS:…………………………………………        TEL :…………………………………

	EMPLOYER

	POSITION/S HELS
	PERIOD

FROM          TO
	NATURE OF WORK DONE-GIVE FULL DETAILS (PLEASE ATTACH TYPED SHEET IF THE SPACE IS NOT SUFFICIENT)

	
	
	
	

	TOTAL NO: OF YEARS OF EXPERIENCE


	
	Apprenticeship, Training or schooling is not considered as employment or work experience


FOREING EMPLOYMENT
TERMS AND CONDITIONS FOR REGISTERING APPLICATION

  PLEASE READ THESE CONDITION CAREFULLY BEFORE YOU FILL THIS APPLICATION FORM AND SIGN IT.
1. Application must be sent by registered post or dropped into the letter box at our office WITH THREE STAMPED UNADDRESSED ENVELOPS which will not be acknowledged.

2. No documents or photographs submitted with application will be returned.
3. All information provided should be true and accurate.
4. Three additional passport size photographs must be produced at the interview.
5. Between selection and departure to the country of employment anything from four to six months may elapse.
6. Every column of this form should be filled-career and work experience column should contain as much details as possible. If space provided is not enough, attach another sheet of paper setting out any special claims you have.
7. Applicants are advised that Lagodan (private) Limited charges no fees or commissions from applicants and has no agents or brokers anywhere in Sri Lanka nor has any person been authorized by Lagodan (Private) Limited to collect any fees or commission from applicants. But, Lagodan (private) limited reserves to itself the right to levy the cost of the Air Fare from applicants selected for employment and any new taxes imposed by government.
8. No payment whatsoever should be made by an applicant to any person claiming to represent Lagodan (pvt) Ltd or claiming to be able to influence Lagodan (Pvt) Ltd. In the selections of personnel for employment abroad. Any such attempts by any person should be brought to the notice of Lagodan (private) limited and to the nearest Police station.
9. A selected candidate can take up his/her appointment only after a valid entry visa is issued by the Government of the country of employment. Work permits from the prospective employer are also sometimes necessary. Applicants giving up their employment or other means of living in Sri Lanka before receipt of valid visa to enter the country of employment do so at their own and exclusive risk.  Applicants should always consult Lagodan (private) limited before resigning.

10. Applicants may have to make several visits before and after selections to the office of Lagodan (Private) Limited and / or to other offices, institutions and embassies for interviews, passports, visa, work permit, medical examinations and the like for processing, clearance and obtaining documents for  travel abroad to take up employment. All expenses for the aforesaid purposes should be borne by the applicants themselves. Lagodan accepts no financial liability whatsoever in this regard.
11. Lagodan (private) Limited being aware of vacancies for employment abroad, only assists suitable applicants in obtaining such employment. The prospective employer may cancel the request for recruitment prior to or after selection Lagodan (pvt) Ltd and may even refuse to employ applicants after such selection. Information with regard to such cancellation of the request for recruitment or refusal to employ selectees may reach Lagodan (pvt) Ltd prior to or sometimes after the departure of applicants to their country of employment, in which even the applicants may not depart or if they have departed, may have to return to Sri Lanka.

12. If no visa is issued by the Government of the foreign country to which the selectee has to go to, the job offer will automatically lapse. Lagodan (private) Limited shall not be held responsible for losses incurred in such circumstances.

13. The employer having employed the applicant may terminate their services on any ground including but not limited to false or incorrect information furnished by the applicant in his application misconduct, lack of experience or qualifications, physical or mental unfitness, refusal to perform work as allocated, lacks in aptitude, devotion loyalty efficiency and/ or diligence or violation of the laws of the country of employment or conduct affecting its customs, manners and beliefs, religious or otherwise.

14. The applicants are hereby advised that Lagodan (pvt) Ltd. Accepts no liability or responsibility whatsoever for any losses or damages to the applicants or for any consequences arising from any happening as a foresaid in paragraphs 11,12 and 13 and all expenses and risks of seeking and obtaining employment abroad by registration with Lagodan (Private) Limited and through it are to be borne solely and exclusively by the applicants and no claims shall lie against Lagodan (Private) Limited for refunds, reimbursements, losses, damages or compensation.

15.   Not withstanding paragraph 14 above but without prejudice to its provision, Lagodan (private) Limited will do its best to find alternative employment to such applicants whose attempts to obtain employment abroad through Lagodan (private) Limited have been frustrated by circumstances referred to in paragraph 10 and where Lagodan (private) Limited is successful in obtaining alternative employment we shall so advice the applicant.

I …………………………………………………of ………………………………………………………………….

…………………………………………………….. have carefully read and understood the conditions above (in my own language) and I agree to register myself employment abroad through Lagodan (private) Limited of 282, Colombo Road, Divulpitiya, Boralesgamuwa, Sri Lanka in terms of these conditions without any reservations whatsoever. 
NAME
:-………………………………………….

SIGNATURE
:- …………………………………………

DATE
:- …………………………………………












PASTE  


PHOTOGRAPH 


HERE








Interview Comments








